Seed Library Volunteer – Estes Valley Library
 PART-TIME 

Departmental Team:  Program & Outreach
Reports to:   Tech Arts Librarian 
Hours of Work: Part-time, 1-4 hours/month

Summary Description:  The main responsibility of the Seed Library volunteer will be to 
· Monitor seed packet numbers via a spreadsheet
· Let the Tech Arts Librarian know if more seeds are needed
· Replenish seed packets as needed
· Make suggestions about programming/community needs

Essential Functions:  


· Seed sorting, repacking, and organizing
· Performing inventories of seeds and supplies
Additional opportunities might develop, such as:
· ‘Coordination of gardening and seed-saving workshops and/or seed swaps
· Mentoring of new gardeners and seed-savers
· Seed Library outreach and events
· 
	
Other Responsibilities :
· Reliable and punctual attendance per commitments made with Tech Arts Librarian.
· Possible additional tasks as needed/interested.

Working Environment :
Physical requirements: Able to carry up to 30 lbs of bulky items, able to get down and back up off the ground. 
· Schedule:  Flexible hours worked out with the 

Qualifications :
· Skills in organizing and inventorying
· Knowledge of gardening and seed-saving issues
· Experience and enjoyment of working with the public
· A positive attitude and excellent interpersonal skills 
· Successful completion of a background check
· Bilingual a plus
· Must be at least 18 years of age.

