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Homework Club Site Coordinator
Volunteer Position Description
Primary Duties:
Homework Club Site Coordinator will traing and schedule volunteer tutors to assist elementary and junior high school students with their homework in all subjects, review prospective volunteer tutor applications and make selections, maintain correspondence with local high school volunteer coordinator,  ensure parents and students understand and complete necessary forms, and when needed assist in tutoring the students. 

Requirements:
Adults 18 years and older must complete a background check. The rolling fees are to be paid by the volunteer applicant; fees range between $10 and $26.

All volunteers must sign additional confidential agreement pertaining to California State Law regarding library patron confidentiality: Government Code 6267.

Qualifications: 
Self-motivated, outgoing, punctual, independent yet works well with others. Capable of keeping high school volunteer tutors on task and engaged with helping the students. 

Ability to keep students engaged and excited about learning. 

Training Provided:
Library staff will offer an orientation and training that will familiarize you with the project and expectations.
Time Commitment: 
1.5 hours per week; must be available Monday and Wednesday, 3:30 – 5:00  

Length of Commitment:
September through May
Contact:
Volunteer Services Coordinator

monica.miltko@surfcity-hb.org 
714.375.5114











Revised: 4/5/11

[image: image1.png]