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Library Services Department

City of Huntington Beach 
           Established 1909 – Providing access to Education, Information and Cultural Enrichment
 Stephanie Beverage, Director of Library Services

GUIDELINES FOR VOLUNTEERS WORKING WITH CHILDREN

Dear Volunteer,

Welcome!  You are about to become an important partner in our mission to help the children in this community.  For the safety of the children’s and the volunteers, we ask for your understanding and cooperation with the following rules. (Please place initials next to each guideline)

_____ Do not contact a child outside the library.  

_____ Do not give out your phone number or email address to a child nor accept his/her phone number.  If you need to contact a child or his/her parents, it must be done through library staff.

_____ Do not offer a child a ride home or any location.  There are liability issues, which do not allow staff or volunteers to transport children in their automobile.

_____ Do not bring presents, including food for children.  The library welcomes donations, such as books, school supplies and toys.  Staff will make sure these donations are distributed fairly among the children.

_____ Do not take photographs of children or any other patrons in the library. Photography on library premises is prohibited unless you receive authorization from Management and an explanation of the Photography Policy.
_____If you are concerned about the well-being of a child notify any staff member immediately.  Do not take it upon yourself to question or disclose your concerns with the child.  The case will be referred to the staff person most apt to handle this issue and if necessary, will be referred to the school or social services.
PLEASE READ CAREFULLY AND SIGN

I UNDERSTAND THESE GUIDELINES AND AGREE TO ABIDE BY THEM.

______________________________    _____________________________  ____/____/____  _______________

Your Signature



Print Name


Date

(Staff Initials)

      Central Library and Cultural Center    7111 Talbert Ave.
HB
92648
(714) 842-4481
      Fax: (714) 375-5108

Branches:       Banning    375-5005   (      Graham     375-5006      (     Main St.     375-5071    (  Oak View     375-5068









