California State Library
California Historical Photo Archivist
Volunteer Position Description
Position Overview and Impact: The glass plate negative collection from the Panama Pacific International Exposition in 1915 needs some TLC.  The volunteer in this position will have the incredible opportunity to be “up close and personal” with this one-of-a-kind collection, and will play a key role in ensuring its availability to the public online in time for its 100th anniversary.
Key Responsibilities:


1.
Carefully remove and handle 100 year old glass negatives from their 100 year old storage envelopes, and using a light table, examine each negative for identification, review accompanying cards for additional information.
2.
Transfer identifying information about each negative into a template in the library’s online catalog.
3.
Transcribe label information about each negative onto its new envelope, and store it safely so it can later be scanned and posted in the online catalog.
Qualifications:
· Ability to lift 20 – 30 pound boxes of glass negatives
· Basic computer and keyboarding skills

· Careful attention to detail

· Allergy alert!  Volunteers with sensitivity to dust, and potentially mold, should avoid this position.

· Some museum experience helpful, but not required
Staff Volunteer Contact:
Photo Librarian
Training and Support Provided: Orientation to the State Library, as well as hands on training in handling these delicate materials, and entering data into the online catalog.
Time Commitment:
4 – 6 hours per week between the hours of 8 am and 4 pm
Length of Commitment:   Minimum of 6 months requested
Benefits of Volunteering:
· Opportunity to work with an amazing historical photo collection not seen by the public in 100 years.
· Be instrumental in making these materials available to the public in time for their 100th anniversary.

Contact Person:  Nejla Shifa, Volunteer Coordinator, nejla.shifa@library.ca.gov 
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